m1 DEPARTMENT OF
AGRICULTURE

Noxious Weed and Invasive Plant Grant

2023 Application
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Application

Grant Overview

The Minnesota Department of Agriculture’s (MDA) Noxious Weed and Invasive Plant Grant will assist
counties, municipalities, tribal nations, and weed management entities (including weed management
areas) for winter/spring management of noxious weeds in their jurisdictions. We anticipate making
approximately $28,000 available, although additional funding could become available. Eligible entities may
apply for a minimum of $500. Submitted proposals should be for on-the-ground noxious weed
management or equipment purchases that will assist counties long-term with management.

Timeline and Deadlines for Grant Program

Applications will be accepted until March 31, 2023 or until all funds are depleted, whichever comes first,
on a first come, first served basis. Incomplete applications will not be considered; applications will not be
added to the funding queue until all the application is complete. We will not consider late applications.
Applications must be submitted through our online application system.

The MDA is not responsible for any technical or logistical problems resulting in the MDA not receiving the
application on time. It is the responsibility of the applicant to ensure that submission is received by the
MDA before the deadline.

After applications are received and reviewed, a grant contract will be drafted between the State of
Minnesota and the eligible organization. Projects must be completed by June 30, 2023.

Questions

Direct questions about the grant program, completing the application, or additional accommodations to:

Emilie Justen
emilie.justen@state.mn.us

MDA Noxious Weed Law Coordinator
Plant Protection Division

625 Robert Street North

St. Paul MN 55155-2538

Questions regarding the Request for Proposals (RFP) must be submitted in writing (mail or email) by 3:00
p.m. on March 10, 2023. Answers will be posted for all applicants to review on the MDA’s Noxious Weed
Grant FAQs webpage.

Background

The funding for this grant originates from the Minnesota Legislature 2019, First Special Session, Chapter 4,
Article 2, Section 2, Subdivision 6c. This program funds projects to local communities to help combat
infestations of noxious weeds and invasive plants.
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Selected grantees will be announced in April 2023. If selected, grantees may only incur eligible
expenditures when the grant contract is fully executed, and the grant has reached its effective date.

Eligibility and Application Instructions

Eligible Applicants

Any authorized representative of a county, municipality, tribal nation, or weed management entity in
Minnesota may apply.

e Applicants not from tribal nations must consult with their CAl to discuss the RFP prior to submitting
a project.

e Prior to submitting an application, applicants must have approval from their financial authority to
participate with this grant.

Eligible Projects and Expenses

Projects must focus on State noxious weeds or invasive plant species. County Noxious Weeds do not
qualify.

Applicants for this grant must consider the specific provisions in the appropriation language and the
Noxious Weed and Invasive Plant Species Assistance Account below. Minnesota Statute 18.90. For this
specific funding opportunity, the following eligible purposes will be:

(1) to respond to introductions or infestations of invasive plants that threaten or potentially threaten
the productivity of cropland and rangeland over a wide area;

(2) to respond to introductions or infestations of invasive plant species that threaten or potentially
threaten the productivity of biodiversity of wildlife and fishery habitats on public and private lands;

(3) To conduct educational activities

Eligible expenses include expenses encumbered by the applicant to address:

e Equipment purchases of up to $5000.

e Printing related to the project.

e Contracted services such as hiring a private applicator to treat roadsides.
e Cost share programs

e Purchasing seed for restoration

Ineligible expenses include but are not limited to:

e Expenditures incurred prior to grant contract execution.

e Applicant or partner agency overhead or administrative costs not related to the grant.

e Fundraising including financial campaigns, solicitation of gifts and bequests, and similar expenses
incurred to raise capital or obtain contributions regardless of the purpose for which the funds will
be used.

o Taxes, except sales tax on goods and services.

2023 Noxious Weed and Invasive Plant Grant


https://www.mda.state.mn.us/plants/pestmanagement/weedcontrol/cailist
https://www.revisor.mn.gov/statutes/cite/18.90

e Lobbyists, political contributions.

e Bad debts, late payment fees, finance charges, or contingency funds.

e Donated or volunteer (in-kind) services. While these may be furnished to an applicant by
professional and technical personnel, consultants, and other skilled and unskilled labor, the value of
these services is not an eligible cost.

e Parking or traffic violations.

e QOut of state transportation and travel expenses (Minnesota will be considered the home state for
determining whether travel is out of state).

e Capital expenses above $5,000.

e Wages and associated fringe for time spent surveying, treating noxious weed or invasive plant
species, or coordinating treatments or other activities directly related to the project.

e Project-related travel.

Application Instructions

Submit grant proposals through our online application system.

All applications must be received by 3:00 p.m. CDT on Friday March 31, 2023. Late applications will not be
considered. The MDA is not responsible for any technical or logistical problems resulting in the MDA not
receiving the application on time. It is the responsibility of the applicant to ensure that submission is
received by the MDA before the deadline.

Application Guidelines

o Write for reviewers who are generally knowledgeable but may not have a thorough or deep
understanding of your proposed research area. Use plain, easily understood language.

o Answer all questions completely within the character or page limits specified in the grant
application.

Application Review Policies
Privacy Notice and Data Classification

The information provided by an applicant will be used to assess the applicant’s eligibility to receive financial
assistance under the Noxious Weed and Invasive Plant Program. The decision to apply for this opportunity
is voluntary, and applicants are not legally required to provide any of the requested information. Applicants
may decline to complete this application without any legal consequence. However, only completed
applications will be considered for approval; incomplete applications will not be considered.

Some data provided in this application may be classified by the Minnesota Data Practices Act as private or
nonpublic. Access to private or nonpublic data is limited by law to MDA staff and contractors with a valid
work assignment to access the data, parties authorized by the applicant, parties identified in a valid court
order or subpoena, and other government entities authorized by law including but not necessarily limited
to Minnesota Management and Budget, Minnesota Department of Administration, the state auditor, and
the legislative auditor. If necessary, the MDA may also share the data with law enforcement, the Office of
the Attorney General, and Minnesota or federal courts.
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Internal Revenue Service code Section 6109 requires applicants to provide the State of Minnesota with their
correct taxpayer identification number to payers who must file information returns with the IRS. The State
of Minnesota will use the information provided on the applicant’s W-9 form to report payments received as
part of this program to the IRS. The IRS uses the numbers for identification purposes and to help verify the
accuracy of the applicant’s tax return. For more information on how the information provided on a W-9 may
be used, refer to the Privacy Act Notice on page 6 of the W-9 form .

Conflicts of Interest

The State will take steps to prevent individual and organizational conflicts of interest, both in reference to
applicants and reviewers per Minnesota Statute 16B.98 and Conflict of Interest Policy for State Grant-

Making (PDF).

Organizational conflicts of interest occur when:

e A grantee or applicant is unable or potentially unable to render impartial assistance or advice to the
MDA due to competing duties or loyalties.

e A grantee’s or applicant’s objectivity in carrying out the grant is or might be otherwise impaired due
to competing duties or loyalties.

In cases where a conflict of interest is suspected, disclosed, or discovered, the applicants or grantees will be

notified and actions may be pursued, including but not limited to disqualification from eligibility for the
grant award or termination of the grant agreement.

Requirements for Grant Recipients

Grant Award Agreement

Upon approval of an application and prior to beginning work on the Noxious Weed and Invasive Plant Grant
and receiving reimbursements, the applicant is required to do the following:

e Complete an IRS W-9 form or register as a vendor in SWIFT, the state’s accounting system.

e Complete a Revenue 185 form that allows the MDA to check for state tax status.

e If the award is $25,000 or more, submit a financial statement such as an internal balance sheet and
income statement, a recent certified financial audit, or an IRS Form 990.

e Sign a Grant Award Agreement indicating their intention to complete the proposed tasks. The
agreement also authorizes the MDA to monitor the progress of the project.

All successful applicants must complete a grant agreement with the MDA prior to establishing the grant
period and beginning work on the project. The grant agreement will specify the grant period, work plan,
duties, time line of activities, and consideration of payment among other contractual details.

Grant Award Agreements must be signed by the applicant’s Authorized Representative and returned to the
MDA within 30 days of receipt. Failure to submit the signed agreement may result in loss of the grant
award.

2023 Noxious Weed and Invasive Plant Grant 6


https://www.revisor.mn.gov/statutes/?id=16B.98
http://www.mn.gov/admin/images/grants_policy_08-01.pdf
http://www.mn.gov/admin/images/grants_policy_08-01.pdf

Grant Payments

Grant funds are disbursed on a reimbursable basis. To receive grant payments, grantees must provide a
progress report, proof that grant project work has been done by submitting details of each purchase on
receipts or invoices, and proof that the vendors have been paid. Upon completion of the grant project,
submission and approval of a final progress report will be required to receive the final payment.

Reporting Requirements

All grantees must submit a final report to the MDA no later than June 30, 2023. The final report should
include:

e Plants targeted

e Number of acres treated

e Activities completed

e Itemized list of how, when and where the grant funds were spent

e Project impacts and significance — how the project has reduced the threat of noxious weeds and/or
invasive plants in Minnesota

o Any challenges encountered and how they were overcome

e Any interesting observations that were made

The MDA reserves the right to modify reporting requirements during the course of the project. Information
submitted in any report is a public record. If the grant recipient considers any information in the report to
be trade-secret protected, the grant recipient may request that trade-secret information be kept
confidential and must specifically label that information. The MDA shall notify the grant recipient if a public
records request is made for the information claimed as protected by the grant recipient.

Bidding Requirements

All funded applicants will be required to abide by the state’s bidding requirements for larger purchases.
Review the state’s bidding requirements for details.

Audits

Per Minnesota Statute 16B.98 Subdivision 8, the grantee’s books, records, documents, and accounting
procedures and practices of the grantee or other party that are relevant to the grant or transaction are
subject to examination by the granting agency and either the legislative auditor or the state auditor, as
appropriate. This requirement will last for a minimum of six years from the grant agreement end date,
receipt, and approval of all final reports, or the required period of time to satisfy all state and program
retention requirements, whichever is later.

Affirmative Action and Non-Discrimination Requirements

The grantee agrees not to discriminate against any employee or applicant for employment because of race,
color, creed, religion, national origin, sex, marital status, status in regard to public assistance, membership
or activity in a local commission, disability, sexual orientation, or age in regard to any position for which the
employee or applicant for employment is qualified. (Minnesota Statute 363A.02). The grantee agrees to
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take affirmative steps to employ, advance in employment, upgrade, train, and recruit minority persons,
women, and persons with disabilities.

The grantee must not discriminate against any employee or applicant for employment because of physical
or mental disability in regard to any position for which the employee or applicant for employment is
qualified. The grantee agrees to take affirmative action to employ, advance in employment, and otherwise
treat qualified disabled persons without discrimination based upon their physical or mental disability in all
employment practices such as the following: employment, upgrading, demotion or transfer, recruitment,
advertising, layoff or termination, rates of pay or other forms of compensation, and selection for training,
including apprenticeship. (Minnesota Rules, part 5000.3500).

The grantee agrees to comply with the rules and relevant orders of the Minnesota Department of Human
Rights issued pursuant to the Minnesota Human Rights Act.

Voter Registration Requirement

The grantee will comply with Minnesota Statute 201.162 by providing voter registration services for its
employees.
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Application Form Questions

Project Name

Name of Contact Person
Organization Name
Organization Mailing Address
County

Phone Number

Cell Phone Number

Email

Eligibility
Please confirm your eligibility by checking the appropriate boxes.
O 1am an authorized representative of a county, municipality, tribal nation, or weed management
entity in Minnesota.
O | have obtained approval from my county board/township board/tribal council to receive grant
funds.

O 1agree that no work has started on the proposed project nor will start until the grant agreement is
fully signed.

Proposal Summary
Review the Request for Proposals (RFP) before submitting your application.
Award amount requested $
Number of acres targeted for treatment (if applicable)
Cost of equipment purchase (if applicable)
Any purchases made or activities proposed must be used in accordance with M.S. 18.90(a).
O |agree
Any purchases made or activities proposed must be used for species listed on the Noxious Weed List.

O |agree

Narrative Questions

Please give concise explanations for each section.

Objectives and Deliverables
(Limit: 5,000 characters)
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Please briefly describe how the project would help your organization reach your weed management goals
in your jurisdiction. Clearly state objectives; use statements that specifically describe the targeted plants
you expect to address.

Example: Objective 1 — By June 20, 2023, treat 20 acres of cutleaf teasel in Hennepin County.

Example: Objective 2 — by June 30, 023, purchase herbicide to treat noxious weed:s.

Benefit to organization
(Limit: 5,000 characters)

Please briefly describe how the grant project would benefit your organization/municipality long term.

Budget

Budget Narrative

(Limit: 6,000 characters)

The budget narrative is a detailed description of each of the costs in the grant project per line item. Justify
your budget. Explain how the equipment and services in the budget table will help you manage noxious
weeds and reduce populations of noxious weeds in your jurisdiction. A cost estimate is required for all
Equipment, Tools, Supplies, Herbicides; Education and Outreach Materials; Contracted Services; Other.
Budget Table

The budget table is an overview of how grant funds will be spent by category. Create a budget table that

includes grant funds requested. The budget table will be reviewed by the MDA and incorporated into the
grant contract. Upload a budget in the following format:

Category Grant Request
Equipment, tools, supplies, herbicides (maximum

$5,000 for equipment purchases)

Education and outreach materials

Contracted services

Other (specify what the expense is for)

Funds from this grant award will be spend by June 30, 2023.
O lagree
Certification

| certify that:
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e To the best of my knowledge and belief, the data in this application is true and correct and
supporting documentation for the claims and assertions made within this application is available to
the Minnesota Department of Agriculture for its review.

e | understand that submitting false or misleading information in connection with this application
may result in the applicant being found ineligible for financial assistance under the Noxious Weed
and Invasive Plant Grant Program. | further understand that receiving public funds as a
consequence of false representations constitutes an act of fraud.

e | understand that the MDA may conduct audits, check references, and conduct site inspections after
grants are awarded and prior to dollars being disbursed.

e | understand that the data provided in this application is subject to the Minnesota Government
Data Practices Act and have read and understand the Privacy Notice contained herein. | verify all
information supplied in this application is correct to the best of my knowledge.

Applicant’s signature (Required)

Date
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