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Part II

2010 GRANT APPLICATION FORM
(Second Call for Proposals, March 2010)
(Before filling in the application, please read: Part I – 2010 Sustainable Agriculture Demonstration Grant Program Overview  (separate pdf. file))
Please note:  Grant applications that specifically target on-farm research and demonstration for cropping systems, soil fertility, and energy related projects will be considered.
Instructions for filling in the WORD Document 

2010 Sustainable Agriculture Demonstration Grant Application

The Grant Application is formatted as a Word document.  You can only type into the GRAY areas.  Use the TAB key to move from one GRAY box to another.  As you type into each box, the box will expand to accommodate words, numbers and/or symbols. 

You will need to TYPE IN all Budget Numbers including Subtotals and Totals.  The document is not set-up to COMPUTE these.

You can save the unfinished Grant Application to your computer and reopen it at a later time to edit your responses and/or complete it.

OR, you can print out the blank Grant Application and fill in your answers, printing neatly using a BLACK pen (no pencil please) OR using a typewriter.

Once you have finished filling in the entire Grant Application, print and MAIL the COMPLETED Grant Application along with any letters from cooperators.  
Send Application to:


      Minnesota Department of Agriculture (MDA)

      Sustainable Agriculture Demonstration Grant Program 

      ATTN:  Jeanne Ciborowski

      625 Robert Street North

      St. Paul, MN  55155-2538

E-mail: jeanne.ciborowski@state.mn.us
Deadline for receiving completed applications at the Minnesota Department of Agriculture is 4:30 p.m. CST, Monday, March 29, 2010.

(Applications must be postmarked, hand/messenger delivered OR emailed by this date.)
In accordance with the Americans with Disabilities Act, an alternative form of communication is available upon request.                                     TDD: 1-800-627-3529  /  An Equal Opportunity Employer and Provider 















 AG-03155B 03/03/10                                                                                                                
Application Checklist - Your submitted application MUST include the following ( items:

( Page 3 - Applicant Information
( Page 4 - Summary Sheet
( Page 5 - Project Description
Pages 6-10 - Provide answers to the 5 questions.
( Page 11 - Timetable and Milestones Planning Worksheet
- Must include a tentative month/year for a field day.

( Pages 12-14 - Budget Details
(Includes:  Analysis, Consultants and Other Purchased Services (off farm), Personnel Salaries, Supplies and Materials, Use or Rental of Farm Equipment, Outreach Costs, Communications, and Travel)

( Page 15 - Budget Totals

Both budget details and budget total sheets must be submitted.  The budget detail sheets are a guide to planning project expenses over the term of the project and give reviewers a detailed idea of how grant funds will be used.  Transfer the annual totals in each category to the budget totals sheet.  If your proposal is approved, the annual budget totals will be used to schedule grant payments.

( Cooperator Letter(s)
- Must have AT LEAST ONE (1) COOPERATOR (Technical Advisor) INVOLVED
- This person cannot be a family Member.  

All persons named as cooperator(s) on the SUMMARY SHEET and/or in the BODY OF THE PROPOSAL MUST provide a letter stating their role in your project.  ALL letter(s) must be submitted with the proposal.  If letters are not submitted with the proposal, the proposal WILL BE DISQUALIFIED from consideration.  If a cooperator name is included in the proposal and there is no letter, then your proposal will be disqualified.

The application is designed to assist you with thinking through and planning your project and to ensure equal opportunity.  It gives you a chance to present your ideas so the technical review panel can objectively evaluate your application.

You may fill out the application on your computer, using a typewriter, or by hand in BLACK ink.  Do not use the backs of the application pages to answer questions because they do not copy well.  Keep a copy of your application for your own records.  Submitted applications will not be returned.
BECAUSE OF THE LIMITED GRANT MONEY AVAILABLE, APPLICATIONS THAT REQUEST $8,000 OR LESS FOR A THREE (3) YEAR PROJECT WILL BE GIVEN PRIORITY CONSIDERATION.

Applications that do not contain the required documentation and/or request MORE THAN $25,000 will BE DISQUALIFIED. 

2010 SUSTAINABLE AGRICULTURE DEMONSTRATION 
GRANT PROJECT APPLICATION 
APPLICANT INFORMATION
Name of Applicant:       
Address:       
City:        Zip:     
Telephone:                      Email:      
(area code plus phone number)
Contact Person (if different):       
Address:      
City:         Zip:      
County:       Telephone:         Email:      
Directions to the Project (be specific):       
PLEASE NOTE:  If you, or your organization, is awarded a grant, you will be asked to provide your Social Security or Federal Tax I.D. number in order to process the grant.
Where did you hear about the MDA’s Sustainable Agriculture Demonstration Grant Program?
     
If applicable, list other sources of funding for this project that you have received or have applied for:

List here:       
2010 SUSTAINABLE AGRICULTURE DEMONSTRATION GRANT PROJECT APPLICATION

SUMMARY SHEET
Project Title:       
Name of Applicant:       
Project Duration:       yrs.   Starting Date:                            Ending Date:      
                                                                        mo/day/yr                                             mo/day/yr
Total Budget Request:           County:      
Agricultural Enterprise(s) Involved in this Project (crops, livestock, etc.):      
Short Description of Proposed Project:      
List Objectives of Project:  

1:      
2:      
3:      
4:      
Description of Current Farming Operation:      
Cooperators Names and Organizations:      
***Must include at least 1 Cooperator along with a letter from each cooperator named in the proposal, 

cooperator (s) cannot be a family member.
Project Description - Directions:  
Please answer the following 5 primary questions, pages 6-10, about your project.  
(Use the bulleted questions only as suggestions for information to include in your answer – they may not all apply to your project.)  Please type or print, your answer, in black ink below the question, use a minimum of 12 point font.  Do not type or write on the back of any pages.  Use the Evaluation Profile and Score Sheet to help you design your project.

This Page is

Intentionally

Blank

1.  Why do you want to do this project?  Describe your plan for carrying out and evaluating the study over the full length of the project, including a timeline (Page 11).
For example:
· What are your goals and objectives for this project?  

· Is there a problem you want to address?  

· How does this project fit into your long-term plans for your farm?  

· Will there be environmental benefits for your farm, community, watershed, etc.? 

· Does this project reduce or make better use of non-renewable resources?  

· How will these changes affect profitability on your farm?  

· Are there input cost reductions, improved markets, increased income?    
Answer here:       
2.  What is the design of your project?   Be very clear about what you plan to do.
For example:
· Clearly describe what you plan to do, how you plan to do it, and with what equipment, supplies or materials.  

· What practices or systems do you want to study or compare?  

· What is the size of your demonstration such as number of acres, animals, trees or plants, etc.?  

· What is innovative and intriguing about what you plan to do?  

· If applicable, use drawings or diagrams of the demonstration/research project to help describe what you plan to do.  Examples would be your crop rotation plan, paddock design, plot layout, etc. 

Answer here:      

3.  How will you evaluate this project?  How you will measure the effects of what you are doing?
For example:
· What will you measure to evaluate the results of the project?  

· How will you know if you have achieved what you wanted?  

· What will be compared?  

· How will you know if the changes are beneficial to the environment and your profitability?  
Answer here:       
4.  How will you share what you learn from this project?  What is your plan for sharing information from the  
       project with other farmers.  Part of the budget should be used for public information activities such as tours,   

       publications, field days, news articles, and presentations.  

For example:
· What methods will you use to get your information to farmers and others who would benefit from knowing about what you learn?  

· Will you host a field day, participate in workshops, prepare publications, etc.?  (Projects are required to do at least one field day.)  Assistance with this public information activity requirement is available from MDA.  
Answer here:       
5.  Who is involved in your project?  Provide your background information and a list of cooperators.
For example:
· Describe your qualifications to accomplish this project such as number of years you have farmed, your achievements, related work experience, organizational memberships, etc.  

· List the names, addresses, and phone numbers of other cooperators such as other farmers, organizations, consultants, extension educators, etc.  
· What will the cooperators do?  NOTE:  Letters of support from ALL cooperators named (CANNOT BE A FAMILY MEMBER) stating how they will participate in the project are required. 
Answer here:       

 6. Timetable and Milestones Planning Worksheet
Name:
     
List the main steps you will take to complete your project, for the full length of the project.  For each activity, list the approximate starting dates and completion dates.  Include anticipated dates for delivery of the annual progress reports and for any subcontracting that must be done.
	 
	 
	Start Date
	End Date

	 
	Activity
	Season and Year
	Season and Year

	1
	     
	     
	     

	2
	     
	     
	     

	3
	     
	     
	     

	4
	     
	     
	     

	5
	     
	     
	     

	6
	     
	     
	     

	7
	     
	     
	     

	8
	     
	     
	     

	9
	     
	     
	     

	10
	     
	     
	     

	11
	     
	     
	     

	12
	     
	     
	     

	13
	     
	     
	     

	14
	     
	     
	     

	15
	     
	     
	     

	16
	     
	     
	     

	17
	     
	     
	     

	18
	     
	     
	     

	19
	     
	     
	     

	20
	     
	     
	     

	21
	     
	     
	     

	22
	     
	     
	     

	23
	     
	     
	     

	24
	     
	     
	     

	25
	     
	     
	     

	26
	     
	     
	     

	27
	     
	     
	     

	28
	     
	     
	     

	29
	     
	     
	     

	30
	     
	     
	     


BUDGET DETAILS – Please include specifics, when possible, for each of the following items listed.
Name:
     
1.  Analysis (soil, plant, water, manure, nutritional value, statistical, etc.)
	Type of Analysis
	Number of Tests
	$ Costs

	2010
	
	

	     
	     
	     

	     
	     
	     

	
	2010 Subtotal
	     

	2011
	
	

	     
	     
	     

	     
	     
	     

	
	2011 Subtotal
	     

	2012
	
	

	     
	     
	     

	     
	     
	     

	
	2012 Subtotal
	     


2.  Consultants and Other Purchased Services (Off Farm)
	Name
	Fee/hr.
	Number of Hours
	$ Costs

	2010
	
	
	

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	2010 Subtotal
	     

	2011
	
	
	

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	2011 Subtotal
	     

	2012
	
	
	

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	2012 Subtotal
	     


3.  Personnel Salaries (Family or hired labor directly related to grant activities over time spent on normal farm operations)

	Name
	Wage/hr.
	Number of Hours
	$ Costs

	2010
	
	
	

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	2010 Subtotal
	     

	2011
	
	
	

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	2011 Subtotal
	     

	2012
	
	
	

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	2012 Subtotal
	     


Name:
      
4.  Supplies and Materials (Purchase of depreciable equipment will not be funded.) 
	Item
	Purpose
	$ Costs

	2010
	
	

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	
	2010 Subtotal
	     

	2011
	
	

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	
	2011 Subtotal
	     

	2012
	
	

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	
	2012 Subtotal
	     


5.  Use or Rental of Farm Equipment

	Equipment Item
	# Acres in Project
	Standard Charge/Acre
	$ Costs

	2010
	
	
	

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	2010 Subtotal
	     

	2011
	
	
	

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	2011 Subtotal
	     

	2012
	
	
	

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	2012 Subtotal
	     


Name:
      
6.  Outreach Costs (Field day and other outreach costs)
	Item
	Purpose
	$ Costs

	2010
	
	

	     
	     
	     

	     
	     
	     

	
	2010 Subtotal
	     

	2011
	
	

	     
	     
	     

	     
	     
	     

	
	2011 Subtotal
	     

	2012
	
	

	     
	     
	     

	     
	     
	     

	
	2012 Subtotal
	     


7.  Communication:  Telephone/Mail
	Item
	Purpose
	$ Costs

	2010
	
	

	     
	     
	     

	     
	     
	     

	
	2010 Subtotal
	     

	2011
	
	

	     
	     
	     

	     
	     
	     

	
	2011 Subtotal
	     

	2012
	
	

	     
	     
	     

	     
	     
	     

	
	2012 Subtotal
	     


8.  Travel 

	From
	To
	Purpose
	# Miles x
	Cost/Mile
	$ Costs

	2010
	
	
	
	
	

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	
	
	
	
	2010 Subtotal
	     

	2011
	
	
	
	
	

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	
	
	
	
	2011 Subtotal
	     

	2012
	
	
	
	
	

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	
	
	
	
	2012 Subtotal
	     


BUDGET TOTALS
(Use budget detail sheets on pages 12-14 to estimate budget.  List only those budget items for which you will be seeking grant funds.)

Name:
      
	ITEM:
	
	2010
	2011
	2012
	Total

	
	
	
	
	
	

	1
	Analysis (soil, plant, water, manure,
	     
	     
	     
	     

	
	nutritional value, statistical, etc.) 
	
	
	
	

	
	
	
	
	
	

	2
	Consultants, Subcontractors, 
	     
	     
	     
	     

	
	Bookkeeping (administration, 
	
	
	
	

	
	technical assistance, analysis, etc..)
	
	
	
	

	
	
	
	
	
	

	3
	Personnel Salaries (time/labor)
	     
	     
	     
	     

	
	(Only labor directly related to grant activities
	
	
	
	

	
	over and above time spent on normal farm 
	
	
	
	

	
	operations is eligible for funding.)
	
	
	
	

	
	
	
	
	
	

	4
	Supplies and Materials
	     
	     
	     
	     

	
	(Purchase of most new farm equipment
	
	
	
	

	
	will not be funded.)
	
	
	
	

	
	
	
	
	
	

	5
	Use or Rental of Farm Equipment
	     
	     
	     
	     

	
	
	
	
	
	

	6
	Outreach Costs
	     
	     
	     
	     

	
	(Field day and other outreach costs)
	
	
	
	

	
	
	
	
	
	

	7
	Communications:  Telephone/Mail
	     
	     
	     
	     

	
	
	
	
	
	

	8
	Travel
	     
	     
	     
	     

	
	
	
	
	
	

	9
	Total Funds or Costs
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